Employability and Readiness Checklist
	ISSUE
	ACTIONS


	COMPLETED

	
	
	

	Appearance
	Does individual understand importance of appearance?


	

	Dress
	Does individual understand the importance of dress?


	

	Attendance & Punctuality
	Does the individual understand the importance of regular attendance; the importance of being on time?
	

	Work Speed
	Does the individual understand that speed may be a factor in completing tasks?
	

	Work Quality
	Does the individual understand that the correctness and quality of completing tasks is important? 
	

	Stamina
	Does the individual understand that their work may involve completing tasks for a prolonged period of time?
	

	Interaction with Co-Workers
	Does the individual understand their work will most likely involve interacting professionally with co-workers?
	

	Reaction to Supervisor
	Does the individual understand that their supervisor will be giving them instructions, and monitoring their work?
	


